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HOW TO PARTICIPATE TODAY

• Open and close your Panel

• Submit text questions 

• Q&A addressed during 
today’s session



PROJECT MISSION STATEMENT

Develop an enterprise data management system for

municipal trustee of the trust fund information filed on 

the MS-9 and MS-10 forms



PROJECT GOALS

“Rolling” ledger and   
e-file for MS-9 and 
MS-10 forms

01
Direct data import for 
financial institutions

02
Streamlined DOJ 
review interfaces with 
advanced reporting
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BENEFITS

Eliminate excessive 
data entry

Single e-file for DOJ 
and DRA

Digital repository for 
municipalities

Interoperability Accessibility and 
responsive design



NHTTF 
APPLICATION
Web application for 
managing MS-9 and MS-10

 Ledgers for ongoing data 
management

 Annual “snapshot” filed 
electronically 

 Users only need to provide 
information annually (add, 
remove, update records)

 Data import tools

Enter/Update 
Ledger Records

E-file Ledger 
“Snapshot”

DOJ Review



NHTTF 
APPLICATION
Ledger is essentially a table 
of funds (MS-9) or 
investments (MS-10)
 View funds details

 Update fund values and meta data

 Add funds

 Delete funds

 Attach instruments (MS-9)

 Associate funds (MS-10)



NHTTF 
WORKFLOW
Two (2) ways to enter 
information and update 
ledger
 Direct data entry

 File import

Regardless of method, official 
submission of MS-9 and MS-10 
follow the same workflow

Submission

Update DeleteAddView

Ledger

Import Data Enter



LIVE 
DEMONSTRATION

Entity Home Page

MS-9 Ledger

MS-10 Ledger



FILE IMPORT 
OVERVIEW
Import files (3):
 MS-9 Report of Funds

 MS-10 Report of Investments

 MS-10 Brokerage Fees and Expenses

Each follows standard schema (flat) 
which will be made available

Each vendor has the ability to 
conduct a test submission process 
with Axiomatic to ensure 
compatibility (distributed on 3/15)

Initiate

• Select Import Type

• Select File to Upload

Associate

• Record Alignment

• Removed Record Verification

Complete

• Verification of New Records

• Completion of Upload



LIVE 
DEMONSTRATION

Updating Values

Printing Draft Forms



SUBMISSION

Once ledger is “complete” for the 
filing period users can submit 
electronically

Submission is standard E-file

Enter Name

Enter Date

Certification of Information

Ledger will be locked until DOJ 
review is complete

Trustee information is embedded 
on the final form



LIVE 
DEMONSTRATION

Submission

Printing a Final Form



REPORTS

System contains standard reports

MS-9

MS-10

System also contains data exports 
(to access information in usable 
format)

MS-9 ledger

MS-10 ledger

“Pivot” reports

User reports

Export to common formats



CREDENTIAL 
MANAGEMENT
Each municipality will have a single 
user designated to have initial 
credentials (municipal 
administrator)

Municipal Administrator’s can 
create and manage accounts for 
their entity

Users

Administrators

Technical support team and DOJ 
can also assist with credential 
management

Administrator

User

Manage 

Ledger

Upload

Files

Submit

Ledger

Manager 

Users



EXTERNAL 
USERS
Non-trustee users can be grated 
access by Municipal Administrators

If you are a financial manager 
who needs access to multiple 
entities:

Single account to access multiple entities

Contact support: support@axiomnh.com

Further instructions will be provided

Entity 
A

Entity 
B

Entity 
C

External Users

mailto:support@axiomnh.com


TRAINING

Online training sessions being 
conducted from December through 
March

Type Date Time
Web Training 1/11/2019 1:00 PM

Web Training 1/16/2019 3:00 PM

Web Training 1/23/2019 3:00 PM

Web Training 1/30/2019 3:00 PM

Web Training 2/5/2019 9:00 PM

Web Training 2/7/2019 3:00 PM

Web Training 2/13/2019 3:00 PM

Web Training 2/20/2019 3:00 PM

Web Training 2/27/2019 3:00 PM

Web Training 3/1/2019 3:00 PM



TECHNICAL 
SUPPORT
DOJ-Financial, process questions

Axiomatic-Software, technical 
questions

Axiomatic technical support

(603) 413 4978

support@axiomnh.com

Technical support resource page:

https://support.axiomnh.com/support/sol
utions/25000018675
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Discussion

New Hampshire

Department of Justice

Trustee of the Trust Fund 

Management System



January 9

2019 Legislative Preview

www.nhmunicipal.org

http://www.google.com/url?sa=i&source=images&cd=&cad=rja&uact=8&ved=0CAgQjRw&url=http://around.uoregon.edu/story/human-physiology/coming-attractions-two-human-physiology-lectures-headline-upcoming-events&ei=y1P3VNyVDoGqggT-6IL4AQ&psig=AFQjCNFPxQ8465iGVxoT9hj70D6qLAgOkQ&ust=1425581387307409


January 23

Municipal Trustees Training 101

www.nhmunicipal.org

http://www.google.com/url?sa=i&source=images&cd=&cad=rja&uact=8&ved=0CAgQjRw&url=http://around.uoregon.edu/story/human-physiology/coming-attractions-two-human-physiology-lectures-headline-upcoming-events&ei=y1P3VNyVDoGqggT-6IL4AQ&psig=AFQjCNFPxQ8465iGVxoT9hj70D6qLAgOkQ&ust=1425581387307409


February 13
Somethings in the Air:  Outdoor Wood Boilers 

and Open Burning Regulations

www.nhmunicipal.org

http://www.google.com/url?sa=i&source=images&cd=&cad=rja&uact=8&ved=0CAgQjRw&url=http://around.uoregon.edu/story/human-physiology/coming-attractions-two-human-physiology-lectures-headline-upcoming-events&ei=y1P3VNyVDoGqggT-6IL4AQ&psig=AFQjCNFPxQ8465iGVxoT9hj70D6qLAgOkQ&ust=1425581387307409


FOR ATTENDING 
OUR WEBINAR PRESENTATION 
TODAY!

The New Hampshire Municipal Association is a non-profit, non-partisan 
association working to strengthen New Hampshire cities and towns and 
their ability to serve the public as a member-funded, member-governed and 
member-driven association since 1941. We serve as a resource for 
information, education and legal services.  NHMA is a strong, clear voice 
advocating for New Hampshire municipal interests.
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25 TRIANGLE PARK DRIVE

CONCORD, NH  03301

WWW.NHMUNICIPAL.ORG OR 

LEGALINQUIRIES@NHMUNICIPAL.ORG

603.224.7447

NH TOLL FREE:  800.852.3358

http://www.nhmunicipal.org/
mailto:legalinquiries@nhmunicipal.org

