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Why the PDF Conversion?

 Integrated Help
 Consisted Math and account codes
 Allows Electronic Filing



One More 
Memory
 Who remembers the 

original 20-page MS-
5?

 Who participated in 
the two rounds of 
leaning meetings?
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 Proposed Budget Interface
 Creating or Importing Articles

 Proposed Appropriations & Revenues

 Article Details

 Default Budget (SB2)
 Pre-Review Process
 Prior Year Information
 Supplemental Schedules (SB2)
 Submitting/Finalizing
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One or more comments are still unread.

All issues have been marked as resolved.

One or more issues remain.
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Topics

 Conversion of Warrant Articles to Voted Appropriations
 Submission of Voted Appropriations
 Required Documents
 DRA Approval Process
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Appropriations Process

Annual
Meeting

MS-636
MS-6C
MS-737

WA #2

Proposed
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Voted 
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WA #1

MS-232
MS-22

PDF

Excel

Word

WA #3

1. Did the Warrant Article Pass or Fail? 

2. Was the Warrant Article Amended?

3. Was Amendment Financial?
MS-26
MS-27



NH DOE 
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Breakdown
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Supplemental 
Schedule



Required Documentation

Required Documentation
 Budget as Posted
 Warrant as Posted
 Meeting Minutes
 Signed Appropriations as Voted

Additional SB-2 Documentation
 Certified Counts/Ballot Minutes
 Official Ballot
 Deliberative Session Minutes

These must be uploaded within 20 days after the annual meeting:



DRA Approval Process

 DRA will review annual meeting information 
& make adjustments if needed

 Email will be sent when process is complete

 Log in & download your “R” form
(MS-232R/MS-22R)
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Topics

 Accessing the interface (starting July 1st)
 Updating the estimated revenue figures
 Fund balance and overlay
 Submission and DRA Review
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Revised Estimated Revenues Report



DRA Approved Revenues Report
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Topics

 Accessing the interface (starting July 1st)
 Updating the estimated revenue figures
 Fund balance and overlay
 Submission and DRA Review



Changes for 2021

 None



Tax Rate Setting Process

Director
Approve rate Final approval (tax rate set)

Supervisor
Verify rate Recommend to director for approval

Municipal Administrator
Update rate Update (optional) initial overlay and FB to reduce taxes (from 434)

Advisor
Create rate Use initial overlay and FB to reduce taxes (from 434)



Overlay & Adjustment Calculation
 “Requested” overlay is an 

approximate amount used to 
calculate the tax rate

 Rounding the tax rate calculation 
results in partial penny adjustments

 Adjustment is applied to the 
municipal tax effort only

Tax Effort
$775,900

Tax Base
$15,450,000

Tax EffortTax Rate=
Tax Base x100775,9005.0220=

15,450,000 x100

Tax Rate= $5.02

Tax Rate x Tax BaseTax Effort=
100

5.02 x 15,450,000775,590=
100

775,900 - 775,590 = 310

Initial Overlay = $5,900

Final Overlay = $5,590
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Topics

 The MS-535 Process
 Accessing the Interface
 Expenditures & Revenues
 Tax Commitment
 Long-Term Debt
 The Balance Sheet
 Submission



Auditor Workflow & DRA Review

MS-535 
Prepared by 

Auditor

Submit MS-535 
to Admin

Admin Review Submit MS-535 
to DRA DRA Review DRA Approves 

MS-535
MS-535 Info 

Entered

Flag for Resubmission
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MS-535 Review Interface



Expenditures & Revenues



Expenditures & Revenues



Expenditures & Revenues



Long-Term Debt



The Balance Sheet



Check: General Fund Reconciliation



Check: General Fund Reconciliation
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